§204.52

(B) The identification of staffing
functions for the Fire Management As-
sistance Program, the sources of staff
to fill these functions, and the manage-
ment and oversight responsibilities of
each.

(C) The procedures for:

(I) Notifying potential applicants of
the availability of the program;

(2) Assisting FEMA in determining
applicant eligibility;

3) Submitting
subgrant applications;

(4) Processing payment for subgrants;

(5) Submitting, reviewing, and ac-
cepting subgrant performance and fi-
nancial reports;

(6) Monitoring, close-out, and audit
and reconciliation of subgrants;

(7) Recovering funds for disallowed
costs;

(8) Processing appeal requests and re-
quests for time extensions; and

(9) Providing technical assistance to
applicants and subgrant recipients, in-
cluding briefings for potential appli-
cants and materials on the application
procedures, program eligibility guid-
ance and program deadlines.

(ii) The Grantee may request the Re-
gional Director to provide technical as-
sistance in the preparation of the State
Administrative Plan.

(2) Haezard Mitigation Plan. As a re-
quirement of receiving funding under a
fire management assistance grant a
State or tribal organization, acting as
Grantee, must:

(i) Develop a Hazard Mitigation Plan
in accordance with 44 CFR part 206,
subpart M, that addresses wildfire risks
and mitigation measures; or

(ii) Incorporate wildfire mitigation
into the existing Hazard Mitigation
Plan developed and approved under 44
CFR part 206, subpart M that also ad-
dresses wildfire risk and contains a
wildfire mitigation strategy and re-
lated mitigation initiatives.

and reviewing

§204.52 Application and approval pro-
cedures for a subgrant under a fire
management assistance grant.

(a) Request for Fire Management Assist-
ance. (1) State, local, and tribal govern-
ments interested in applying for sub-
grants under an approved fire manage-
ment assistance grant must submit a
Request for Fire Management Assist-
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ance to the Grantee in accordance with
State procedures and within timelines
set by the Grantee, but no longer than
30 days after the close of the incident
period.

(2) The Grantee will review and for-
ward the Request to the Regional Di-
rector for final review and determina-
tion. The Grantee may also forward a
recommendation for approval of the
Request to the Regional Director when
appropriate.

(3) The Regional Director will ap-
prove or deny the request based on the
eligibility requirements outlined in
§204.41.

(4) The Regional Director will notify
the Grantee of his/her determination;
the Grantee will inform the applicant.

(b) Preparing a Project Worksheet. (1)
Once the Regional Director approves
an applicant’s Request for Fire Man-
agement Assistance, the Regional Di-
rector’s staff may begin to work with
the Grantee and local staff to prepare
Project Worksheets (FEMA Form 90—
91).

(2) The Regional Director may re-
quest the Principal Advisor to assist in
the preparation of Project Worksheets.

(3) The State will be the primary con-
tact for transactions with and on be-
half of the applicant.

(c) Submitting a Project Worksheet. (1)
Applicants should submit all Project
Worksheets through the Grantee for
approval and transmittal to the Re-
gional Director as amendments to the
State’s application.

(2) The Grantee will determine the
deadline for an applicant to submit
completed Project Worksheets, but the
deadline must be no later than six
months from close of the incident pe-
riod.

(3) At the request of the Grantee, the
Regional Director may grant an exten-
sion of up to three months. The Grant-
ee must include a justification in its
request for an extension.

(4) Project Worksheets will not be ac-
cepted after the deadline and extension
specified in paragraphs (¢)(2) and (c)(3)
of this section has expired.

(5) 381,000 Project Worksheet minimum.
When the costs reported are less than
$1,000, that work is not eligible and we
will not approve that Project Work-
sheet.
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